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  Job ID 
  REQ-10077503  

  
  5月 11, 2026  

  
  Morocco  

  
  

  摘要  

The Commercial Portfolio Associate provides operational and analytical support to ensure effective
portfolio performance management, financial accuracy, and strong governance of alliance activities.
The role plays a key coordination function across multiple stakeholders to ensure seamless execution
and compliance.

  

  About the Role  

Key Responsibilities

1. Portfolio Performance Support

Consolidate and maintain portfolio performance trackers (sales, forecasts, risks).
Contribute to data preparation for business reviews.
Provide operational support for performance reporting.
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2. Financial Reconciliation & Invoice Follow-up

Review and reconcile partner invoices and supporting documentation prior to payment.
Ensure compliance with contractual terms and financial accuracy.
Follow up with partners on missing or incomplete documents.
Maintain updated trackers for invoices, payments, and reconciliation files.
Escalate discrepancies, delays, or financial risks when needed.

3. Governance & Alliance Operations Support

Action tracking for alliance and governance meetings
Support to JSCs and monthly alliance reviews
BD stock In Trade calculation

4. Documentation & Archiving

Own structured archiving for alliance activities:
Invoices and payment evidence
Reconciliation files
Governance MoMs and trackers

Ensure all governance processes are documented, traceable, and audit-ready.

5. Cross-Functional Coordination

Act as a coordination point between:
Commercial / BD&L
Finance
Compliance / ERC
Medical / Regulatory
Supply Chain

Ensure timely information flow and closure of actions across stakeholders.

Requirements

Education & Experience

Bachelor’s degree in Business, Finance, Economics, or a related field
2–5 years of experience in commercial operations, finance, or coordination
Experience in a multinational or healthcare/pharma environment is a plus

Technical Skills & Tools

Advanced Microsoft Excel (data analysis, pivot tables, trackers)
PowerPoint (business reviews and presentations)
ERP systems (SAP or equivalent) for financial tracking and invoicing
Data visualization tools (Power BI preferred)
Document management systems (SharePoint or similar)
Strong ability to manage and structure large datasets and documentation

Core Competencies
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Strong analytical skills and attention to detail
Financial acumen and contract understanding
Excellent organizational and follow-up capabilities
Ability to work cross-functionally and manage multiple stakeholders
Strong communication and coordination skills
High level of integrity and compliance awareness

  

Why Novartis: Helping people with disease and their families takes more than innovative science. It
takes a community of smart, passionate people like you. Collaborating, supporting and inspiring each
other. Combining to achieve breakthroughs that change patients’ lives. Ready to create a brighter
future together? https://www.novartis.com/about/strategy/people-and-culture

Benefits and Rewards: Learn about all the ways we’ll help you thrive personally and professionally.
Read our handbook (PDF 30 MB)

  
  部门 
  Finance  

  Business Unit 
  Marketing  

  地点 
  Morocco  

  站点 
  Casablanca  

  Company / Legal Entity 
  MA03 (FCRS = MA003) Novartis Pharma Maroc SA  

  Functional Area 
  BD&L & Strategic Planning  
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https://www.novartis.com/about/strategy/people-and-culture
https://www.novartis.com/sites/novartis_com/files/novartis-life-handbook.pdf


  Job Type 
  Full time  

  Employment Type 
  Regular  

  Shift Work 
  No  

  
  
  var config = { targetId: "kaltura_player_6a023877a65ae416176993", provider: { widgetId:
"1_0m7rm1pm", partnerId: "2076321", uiConfId: "55802022" }, playback: { autoplay: false, autopause:
false, allowMutedAutoPlay: false, loop: false }, sources: { options: {}, startTime: 0 }, plugins: {},
sources: { options: {}, startTime: 0 }, ui: { showCCButton: false, settings: { showQualityMenu: true,
showSpeedMenu: false }, css : "/modules/custom/arctic_nc_kaltura_addon/css/kaltura_video.css",
components: { fullscreen: { disableDoubleClick: false } }, uiComponents: [ { presets: ['Playback',
'Live'], area: 'BottomBarRightControls', replaceComponent: 'Fullscreen', get:
KalturaPlayer.ui.components.Remove } ] } }; // Check and add plugins only if they exist if
(KalturaPlayer.plugins["download"]) { config.plugins.download = { disable: true }; } if
(KalturaPlayer.plugins["transcript"]) { config.plugins["playkit-js-transcript"] = { position: "right", //
Default: bottom;('left', 'right', 'top', 'bottom') to enable transcript. expandMode: "over", // Default:
alongside;('alongside', 'hidden', 'over') expandOnFirstPlay: false, showTime: true, downloadDisabled:
false, printDisabled: false, disable: true }; } if (KalturaPlayer.plugins["preventSeek"]) {
config.plugins.preventSeek = { preventSeekForward: false, preventSeek: false }; }
config.plugins.floating = { disable: true }; if (KalturaPlayer.plugins["navigation"]) {
config.plugins.navigation = { position: "right", expandMode: "over", expandOnFirstPlay: false, visible:
false }; } if (KalturaPlayer.plugins["hotspots"]) { config.plugins['playkit-js-hotspots'] = { disable: true }; }
if (KalturaPlayer.plugins["moderation"]) { config.plugins['playkit-js-moderation'] = { disable: true }; } if
(KalturaPlayer.plugins["info"]) { config.plugins['playkit-js-info'] = { disable: true }; } if
(KalturaPlayer.plugins["share"]) { config.plugins.share = { disable: true }; } config.ui.uiComponents =
[]; if (KalturaPlayer.plugins["googleAnalytics"]) { config.plugins.googleTagManager = {};
config.plugins.googleTagManager.customEventsTracking = {};
config.plugins.googleTagManager.containerId = 'GTM-57RJQ5';
config.plugins.googleTagManager.customEventsTracking.custom = [];
config.plugins.googleTagManager.customEventsTracking = { preset: { coreEvents: true, UIEvents:
false, playlistEvents: false, castEvents: false } }; } 
  

try { var kalturaPlayer = KalturaPlayer.setup(config); // Add the player to the global array. if (typeof
kalturaPlayerVideos !== 'undefined') { kalturaPlayerVideos.push(kalturaPlayer); } else { var
kalturaPlayerVideos = []; kalturaPlayerVideos.push(kalturaPlayer); } // Load the Player for other
media. kalturaPlayer.loadMedia({entryId: "1_dgfvmafo"}); } catch (e) { console.error(e.message) }  
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https://novartis.wd3.myworkdayjobs.com/en-US/Novartis_Careers/job/Casablanca/Commercial-Portfolio-Associate_REQ-10077503


  

  
  
  Job ID 
  REQ-10077503  

  Commercial Portfolio Associate  

Apply to Job 

Source URL:
https://www.novartis.com.cn/careers/career-search/job/details/req-10077503-commercial-portfolio-
associate

 List of links present in page 

                               6 / 7

https://novartis.wd3.myworkdayjobs.com/en-US/Novartis_Careers/job/Casablanca/Commercial-Portfolio-Associate_REQ-10077503


1. https://www.novartis.com/about/strategy/people-and-culture
2. https://www.novartis.com/sites/novartis_com/files/novartis-life-handbook.pdf
3. https://novartis.wd3.myworkdayjobs.com/en-

US/Novartis_Careers/job/Casablanca/Commercial-Portfolio-Associate_REQ-10077503
4. https://novartis.wd3.myworkdayjobs.com/en-

US/Novartis_Careers/job/Casablanca/Commercial-Portfolio-Associate_REQ-10077503

Page 7 of 7

Powered by TCPDF (www.tcpdf.org)

                                                     7 / 7

http://www.tcpdf.org

