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Join Our People & Organization Team at Novartis - Where Impact Meets Innovation

We ”re offering an exciting opportunity to become a key player in our People & Organization (P&O)
team at Novatrtis. In this dynamic role, you” Il drive operational excellence and shape P&O processes
that align with our global strategy and principles. You”ll manage employment documentation, liaise
with regulatory bodies, and help navigate evolving legal frameworks—including Egypt”s newly
reformed Labor Law—to safeguard both employee rights and organizational integrity. This is your
chance to make a meaningful impact in a globally respected organization while staying at the
forefront of HR governance and innovation.

#LI-onsite

About the Role

Major accountabilities:



* Ensure the operational conversion of the P&O Services and P&O strategic goals at Country
and site/factory level.

* Manage employment documentation, liaise with regulatory bodies, and help navigate evolving
legal frameworks—including Egypt”s newly reformed Labor Law—to safeguard both employee
rights and organizational integrity

¢ Contract and set expectations with Unit P&O / others as relevant on what services P&O
Services will provide and ensure that roles and responsibilities for processes end-to-end are
clearly defined and understood.

* Provide support for coaching the organization on P&O processes and services.

* Be at the forefront of legal and regulatory compliance—managing employment contracts
across various formats (permanent, temporary, part-time, and fixed-term), ensuring
adherence to Egypt”s Labor Law, and liaising with governmental bodies such as the Ministry
of Labor and the Social Insurance Authority.

¢ Act as direct advisor for all personnel related matters to all employees within our country
function and site level (Al Amiriya).

Minimum Requirements:

* Minimum of 3 years” experience in Human Resources, specifically within thePersonnel
function. Relevant experience in Factory or site level is highly desirable.

* Demonstrated agility and a proactive approach in engaging directly with governmental
authorities and regulatory bodies.

* Proven expertise in HR operations and service delivery, with a strong focus on efficiency and
compliance.

¢ Solid understanding of labor law, including practical experience in handling employment
contracts, insurance matters, and labor-related complaints or disputes.

* Very good Arabic and English language skills are required.

Why Novartis: Helping people with disease and their families takes more than innovative science. It
takes a community of smart, passionate people like you. Collaborating, supporting and inspiring each
other. Combining to achieve breakthroughs that change patients” lives. Ready to create a brighter

future together? https://www.novartis.com/about/strategy/people-and-culture

Join our Novartis Network: Not the right Novartis role for you? Sign up to our talent community to stay
connected and learn about suitable career opportunities as soon as they come up:

https://talentnetwork.novartis.com/network

Benefits and Rewards: Read our handbook to learn about all the ways we ” Il help you thrive personally
and professionally: https://www.novartis.com/careers/benefits-rewards



https://www.novartis.com/about/strategy/people-and-culture
https://talentnetwork.novartis.com/network
https://www.novartis.com/careers/benefits-rewards
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Company / Legal Entity
EGO02 (FCRS = EG002) Novartis Pharma S.A.E

Functional Area
Human Resources

Job Type
Full time

Employment Type
Regular

Shift Work
No

Apply to Job

Novartis is committed to building an outstanding, inclusive work environment and diverse teams'
representative of the patients and communities we serve.
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